
EDITING UNIT OF MEASURE

This guide walks you through how to update units of measure (Case vs Each) for items 
in a custom guide within K360. It’s a quick step-by-step for anyone who wants to adjust 
how products show up—whether it’s based on how you typically order or just personal 
preference. Making these updates helps ensure smoother order processing and more 
accurate inventory tracking.

Open K360 and then click on “Order Guide.”

Editing Unit of measure for Custom Guide Items on K360.
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EDITING UNIT OF MEASURE

Select the Custom Guide you want to edit.

Select “More Options”
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EDITING UNIT OF MEASURE

Select “Edit Order Guide Items”.
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Select the item you wish to update the Unit of Measure for.5
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EDITING UNIT OF MEASURE

Choose the UOM you want to hide from your Custom Guide. 

For example, if you want to display “Each,” select “Case” to remove its visibility.

Once you’ve selected the correct UOM, click “Save Item” to apply the changes.
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EDITING UNIT OF MEASURE

Keep editing the UOM until your custom guide is set up as desired,  
then click “Close Editor” to save all your changes.

The UOM will now appear as you’ve set it. If you need to change the UOM  
while placing an order, simply click on the item to open its details,  
where you can select your preferred UOM.
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